COMMUNITY HEALTH CENTER & CHERRY VALLEY SPRINGFIELD CENTRAL

SCHOOL DISTRICT
HEALTH SERVICES AGREEMENT

In agreement with the Cherry Valley Springfield Central School District, the Community
Health Center of Cherry Valley, New York, will provide the following health services.
These will be accomplished under the supervision of Joseph Sellers MD.

L.

Physical examinations for all students entering kindergarten and in, 2,4,7 and 10.
These physical exams will include scoliosis screening. A scoliosis screening will be
performed in all other children 8-16 yrs of age. Physicals for all other children in CSE
or as indicated by school personnel.

Physical examinations for all students involved in interscholastic athletics. Also an
exam, when necessary, for all students returning to a sport.

Physical examinations for working papers, when arranged through the school nurse.

Immunization clinics will be held as needed. These will be arranged in cooperation
with the Otsego County Public Health Nursing Service.

The Community Health Center will have a representative serve on the CSE as needed.

For the above services, The Community Health Center will receive $11.00 per student
enrolled on the opening day of school.

Physical examinations for all employees of the school district will be done at the
Community Health Center with the current fee schedule applying.

The Community Health Center will also provide indicated laboratory studies at the
current rate.

All supplies for the physical exams conducted at the school will be provided by the
school district.

10. This agreement will be in effect from July 1, 2014 through June 30,2015

Thomas Garretson, Supervisor/Date Robert Tabor /Date
Community Health Center Cherry Valley Springfield Central School

Board of Education President



ATTACHMENT III D
Roads not approved for school bus transport 2014-2015
Town of Cherry Valley
Middle Section of Barringer Road
Mill Rd.
Connecting Road between Vanderwerker Rd and 32A
Shulgay Road
Lower Section of Rendering Works Road (off Rte. 20)
Skopeletti Road
Chestnut Ridge Road
Countryman Mountain Road
O.P. Fields Rd.
Wilson Road
Kniskern Road
*** Bosma Lane — Winter Plan
** Morton Road — Winter Plan
Hinkley Road
Lower Section of Neilsen Road (North of Rte. 20)
Salt Springville Road
Irish Hollow
Graves Road
*** Porath Road — Winter Plan
Dykeman Rd.
Village of Cherry Valley
Hamilton Street
Wall Street
Maple Lane
Limekiln Road
Maiden Lane
Quarry Street
Town of Middlefield
**%% Gately Hill Road — Winter Plan
Pier Hill Road
Darling Road
*Roseboom Hill
*Skillan Road
*Hinman Road
*Harbison Road
Butterbowl Road
*Ricetown Road — Seasonal Portion (signs)
*Bussman Road
*Boyd Road
*Blacks Road — Seasonal Portion (signs)
Rosco Jones Road




Town of Roseboom
Adair Road
Butter Milk Hill Road
Bob Rich Road
Piers Hill Road
Laflure Road
Perry Hill Road
Kirshman Hill Road
** Schoolhouse Hill Rd. — Winter Plan
Edwards Road
Roseboom Hill Road
** Doc Ahlers Road — Winter Plan
Thompson Hill Road (Rte. 165 to Gray’s)
*Joe Chamberlain Road (Turnaround to Truck Trail)
*West Brown Road (One-shot to Dead End)
*Hoose Road (Hill by Yermakov to Turnaround beyond Dip)
*Moss Road (Butkereit to Truck Trail)
***Standard Hill
Town of Springfield
Doyle Rd.
Texas Rd.
Roads posted as seasonal
Town of Minden
Moyer Lane
***Dingman Rd.
Chriss Road
Cook Road

*Seasonally posted roads.  ** Dates (First snow through April 1) ***As needed
*#%% The Gately Hill winter plan should be as follows:

The winter plan that is in place previous years will stand with day to day decisions for
travel on this road based on short-term snow accumulations.

Approved: November 20, 2014 Board of Education Meeting



11/12/14 Cherry Valley-Springfield Central School Year = 2014
All Tax Rolls COLLECTOR'S SUMMARY REPORT School Tax
Zero, Partial, Full, Over Paid Only All SWIS Codes
Amount of Total Taxes Inst Fees Late Fees Taxes Returned Late Fee County Tax, Fee, and
SWIS  Municipality Taxable Value Tax Levy Collected Received Received to County Added Fee Added County Fee
215200 WARREN 25,100 394.34 394.34 0.00 0.00 0.00 0.00 0.00 0.00
272289 CANAJOHARIE 3,773,097 80,311.82 79,051.61 0.00 188.83 1,260.21 37.81 0.00 1,298.02
273089 MINDEN 14,927,706 190,936.14 161,674.71 0.00 257.15 29,261.43 877.85 0.00 30,139.28
362401 CHERRY VALLEY 25,210,869 287,006.92 257,871.50 0.00 325.23 29,135.42 874.08 0.00 30,009.50
362489 CHERRY VALLEY - VILLAGE 57,159,306 647,547.27 559,288.94 0.00 1,165.27 88,258.33 2,173.86 0.00 90,432.19
362600 DECATUR 580,850 13,901.33 9,207.57 0.00 57.70 4,693.76 21.37 0.00 4,715.13
363889 MIDDLEFIELD 41,340,049 709,960.00 607,658.29 0.00 1,061.86 102,301.71 3,070.56 0.00 105,372.27
365089 OTSEGO 582,342 5,964.40 5,964.40 0.00 0.00 0.00 0.00 0.00 0.00
365800 ROSEBOOM 23,384,800 557,346.61 453,125.25 0.00 1,091.62 104,221.36 2,194.26 0.00 106,415.62
366000 SPRINGFIELD 148,534,053 1,883,894.89 1,751,072.47 0.00 3,429.41 132,822.42 3,988.13 0.00 136,810.55
366400 WESTFORD 2,347,427 27,806.70 25,678.81 0.00 33.64 2,127.89 63.83 0.00 2,191.72
Report Totals 317,865,599 4.405,070.42 3,910,987.89 0.00 7,600.71 494,082.53 13,301.75 0.00 507,384.28
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COMMUNITY RELATIONS GOALS

The Board of Education strives to conduct district affairs by way of a continuing, open

dialogue between the community and the schools. Given district residents' high level of interest
in the education of children, the Board wishes to maintain its high level of sensitivity to the
needs and desires of the community and to act expeditiously to meet changing needs and
conditions.

o b

o

10.

11.

12,

To this end, the Board establishes the following goals for community involvement:

to provide a variety of means whereby residents of the school district may have the

opportunity to contribute their best thinking to the orderly planning of education for

children in the district;

to keep the community accurately informed about its schools;

to understand community attitudes and aspirations for the schools;

to encourage contributions from the parent-teacher associations of the district so that

school personnel and parents cooperate to advance the educational welfare of the

children;

to handle all complaints from the public by the administrative officer in charge of the

unit of the school district organization closest to the complainant. However, such

complaints may be carried to the Superintendent of Schools and/or the Board if the

problem cannot be solved at that level;

to promote a spirit of cooperation among the Board, the schools, and the community;

to develop and maintain the confidence of the community in the Board and the school

district staff;

to expand the public understanding of every aspect of the school system, and stimulate

public interest in the school;

to facilitate dissemination of information to the community concerning issues and

activities in the school using not only traditional modes of communication, such as a

district newsletter, but also current modes of communication including the District’s

website.

to ascertain the community's opinions and desires with respect to the operations of the

school system, and to incorporate that knowledge into its actions;

to-develop-arrangements build relationships with local businesses. local government.

health care. social service, civic and community organizations for sharing of resources
peciay-tithe -creation-of programs-designed-to-hepe rdents 111 order to meet the

academic. social and emotional needs of all of our students: and

to develop and maintain an effective means of communication with the people of the

district.

Notwithstanding the above, the final decisions in these areas will rest with the Board.

Adoption date:

2121

BOARD MEMBER QUALIFICATIONS



The qualifications of a eandidatefor-the-office-of member of the Board of Education are

that the eandidate individual:

I.

must be able to read and write;

2. must be a qualified voter of the district; that is, a citizen of the United States, at least 18

years of age or older, and not adjudged to be an incompetent;

(Note: a convicted felon is barred from running for a seat on a board of education if his
or her maximum prison sentence has not expired or if he or she has not been pardoned or
discharged from parole)

must be and have been a resident of the school district for at least one year prior to
election; X

may not have been removed from any school district office within the preceding year;
may not reside with another member of the same school board as a member of the same
family;

may not be a current employee of the school board; and

may not simultaneously hold another incompatible public office.

Education Law §§2102; 2103; 2502(7)
Election Law §5-106(2)-(4), (6)

Rosentock v. Scaringe, 40 N.Y.2d 563 (1976)
Matter of Schoch, 21 EDR 300 (1981)

Adoption date:
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COMPUTER USE IN INSTRUCTION
ACCEPTABLE USE POLICY

The Board of Education is committed to optimizing student learning and teaching. The
Board considers student access to a computer network, including the Internet, to be a powerful
and valuable educational and research tool, and encourages the use of computers and
computer-related technology in district classrooms for the purpose of advancing and promoting
leaming and teaching.

The computer network can provide a forum for learning various software applications
and through online databases, bulletin boards and electronic mail, can significantly enhance
educational experiences and provide statewide, national and global communication
opportunities for staff and students.

All users of the district’s computer network and the Internet must understand that its use
entails responsibility. The district reserves the right to control access to the Internet for all users
of its computers and network. The district may either allow or prohibit certain kinds of online
activity, or access to specific websites.

Regulations and handbooks, to be developed by the Superintendent, in consultation with
Administration and or appropriate staff, will provide specific guidance on this, as well as rules
governing the use and security of the district's computer network. All users of the district’s
computer network and equipment shall comply with this policy and regulation. Failure to
comply may result in disciplinary action as well as suspension and/or revocation of computer
access privileges.

The Superintendent shall be responsible for designating a Director of Technology to
oversee the use of district computer resources. The computer coordinator will prepare in-service
programs for the training and development of district staff in computer skills, and for the
incorporation of computer use in appropriate subject areas.

With increased concern about identity theft. unwarranted invasion of privacy and the
need to protect personally identifiable information, prior to students being directed by staff to
use any cloud-based educational software/application. statt must get approval from the Director
of Technology. The Director of Technology will determine it a formal contract is required or it
the terms of service are sufficient to address privacy and security requirements. and it parental
permission is needed.

The Superintendent, working in conjunction with the designated purchasing agent for
the district, the Director of Technology and the committee, will be responsible for the purchase
and distribution of computer software and hardware throughout district schools. They shall
prepare and submit for the Board's approval a comprehensive multi-year technology plan which
shall be revised as necessary to reflect changing technology and/or district needs.

Cross-ref: 5300, Code of Conduct
5695, Student Use of Personal Electronic Devices

Adoption date
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ACCEPTABLE USE REGULATION

The following rules and regulations govern the use of the district's computer network

system and access to the Internet.

Administration

The Superintendent of Schools shall designate a Director of Technology to oversee the
district's computer network.

The Director of Technology shall monitor and examine all network activities, as
appropriate, to ensure proper use of the system.

The Director of Technology shall be responsible for disseminating and interpreting
district policy and regulations governing use of the district's network at the building
level with all network users.

The Director of Technology shall provide employee training for proper use of the
network and will ensure that staff supervising students using the district's network
provide similar training to their students, including providing copies of district policy
and regulations governing use of the district's network.

The Director of Technology shall ensure that all disks and software loaded onto the
computer network have been scanned for computer viruses.

The Director of Technology will review staff requests to use ‘cloud-based’ educational
software/applications to ensure that personally identifiable information (PII) is protected
in accordance with district standards prior to student use.

All student agreements to abide by district policy and regulations and parental consent
forms shall be kept on file in the district office.

Internet Access

Students will be provided Internet access: in a controlled environment.
Students will be provided with individual access accounts

Students may have Internet access:_for educational purposes.

Student Internet access may be restricted depending on the grade level.
Students are not to participate in chat rooms.

Students may construct their own web pages using district computer resources.
Students will have individual e-mail address.

A staff member will be required to monitor all some of these activities.

1L

Acceptable Use and Conduct

Access to the district's computer network is provided for educational purposes and
research consistent with the district's mission and goals.

Use of the district’s computer network is a privilege, not a right. Inappropriate use may
result in the suspension or revocation of that privilege.

Each individual in whose name an access account is issued is responsible at all times for
its proper use.



IV.

4526-R

All network users will be issued a login name and password. Passwords must be
changed periodically.

Only those network users with written permission from the principal or computer
network coordinator may access the district's system from off-site (e.g., from home).

All network users are expected to abide by the generally accepted rules of network
etiquette. This includes being polite and using only appropriate language. Abusive or
sexual language or images, vulgarities and swear words are all inappropriate.

Network users identifying a security problem on the district's network must notify the
appropriate teacher, administrator or computer network coordinator. Under no
circumstance should the user demonstrate the problem to anyone other than to the
district official or employee being notified.

Any network user identified as a security risk or having a history of violations of district
computer use guidelines may be denied access to the district's network.

Prohibited Activity and Uses

The following is a list of prohibited activity concerning use of the district's computer

network. Violation of any of these prohibitions may result in discipline or other appropriate
penalty, including suspension or revocation of a user's access to the network.

Using the network for commercial activity, including advertising.

Infringing on any copyrights or other intellectual property rights, including copying,
installing, receiving, transmitting or making available any copyrighted software on the
district computer network.

Using the network to receive, transmit or make available to others obscene, offensive, or
sexually explicit material.

Using the network to receive, transmit or make available to others messages that are
racist, sexist, abusive or harassing to others.

Using another user’s account or password.

Attempting to read, delete, copy or modify the electronic mail (e-mail) of other system
users and deliberately interfering with the ability of other system users to send and/or
receive e-mail.

Forging or attempting to forge e-mail messages.

Engaging in vandalism. Vandalism is defined as any malicious attempt to harm or
destroy district equipment or materials, data of another user of the district’s network or
of any of the entities or other networks that are connected to the Internet. This includes,
but is not limited to, creating and/or placing a computer virus on the network.

Using the network to send anonymous messages or files.

Using the network to receive, transmit or make available to others a message that is
inconsistent with the district’s Code of Conduct.
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= Revealing the personal address, telephone number or other personal information of
oneself or another person.

. Using the network for sending and/or receiving personal messages.

. Intentionally disrupting network traffic or crashing the network and connected systems.

" Installing personal software or using personal disks on the district’s computers and/or
network without the permission of the appropriate district official or employee.

= Using district computing resources for commercial or financial gain or fraud.

. Stealing data, equipment or intellectual property.

. Gaining or seeking to gain unauthorized access to any files, resources, or computer or
phone systems, or vandalize the data of another user.

. Wastefully using finite district resources.

. Changing or exceeding resource quotas as set by the district without the permission of
the appropriate district official or employee.

= Using the network while access privileges are suspended or revoked.

. Using the network in a fashion inconsistent with directions from teachers and other staff

and generally accepted network etiquette.

V. No Privacy Guarantee

All users using the district’s computer network should not expect, nor does the district
guarantee privacy for electronic mail (e-mail) or any use of the district’s computer network.
The district reserves the right to access and view any material stored on district equipment or
any material used in conjunction with the district’s computer network.

VL Sanctions

All users of the district’s computer network and equipment are required to comply with
the district’s policy and regulations governing the district’s computer network. Failure to
comply with the policy or regulation may result in disciplinary action as well as suspension
and/or revocation of computer access privileges.

In addition, illegal activities are strictly prohibited. Any information pertaining to or
implicating illegal activity will be reported to the proper authorities. Transmission of any
material in violation of any federal, state and/or local law or regulation is prohibited. This
includes, but is not limited to materials protected by copyright, threatening or obscene material
or material protected by trade secret. Users must respect all intellectual and property rights and
laws.
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VII.  District Responsibilities

The district makes no warranties of any kind, either expressed or implied, for the access
being provided. Further, the district assumes no responsibility for the quality, availability,
accuracy, nature or reliability of the service and/or information provided. Users of the district’s
computer network and the Internet use information at their own risk. Each user is responsible
for verifying the integrity and authenticity of the information that is used and provided.

The district will not be responsible for any damages suffered by any user, including, but
not limited to, loss of data resulting from delays, non-deliveries, misdeliveries, or service
interruptions caused by its own negligence or the errors or omissions of any user. The district
also will not be responsible for unauthorized financial obligations resulting from the use of or
access to the district’s computer network or the Internet.

Further, even though the district may use technical or manual means to regulate access

and information, these methods do not provide a foolproof means of enforcing the provisions of
the district policy and regulation.

Adoption date:
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STUDENT WELLNESS

Given the documented connection between proper nutrition, adequate physical activity
and educational success, the Board of Education adopts the following goals and authorizes the
following actions to provide district students with a school environment that promotes student
health and wellness and reduces childhood obesity.

For purposes of this policy, “school campus”™ means all areas of district property
accessible to students during the school day; “school day” means the period from the midnight
before to 30 minutes after the end of the official school day; and “‘competitive food™ means all
food and beverages other than meals reimbursed under federal food programs available for sale
to students on the school campus during the school day.

L Foods and Beverages Available in—Sehool for Sale to Students on School Campus
During the School Day

The Board recognizes that a nutritious, well-balanced, reasonably- portioned diet is
essential for student wellness. To help students possess the knowledge and skills necessary to
make nutritious food choices for a lifetime, the district shall ensure that all foods and beverages
available in school promote good nutrition, balance, and reasonable portion sizes. The district
shall ensure that reimbursable—sehoelsneals all foods and beverages available for sale to
students on the school campus during the school day meet or exceed the program requirements
and nutrition standards found in federal regulations.

To accomplish this, the Board directs that the district serve healthy and appealing foods
and beverages at district schools, following state and federal nutrition guidelines, as well as safe
food preparation methods.

School Meals

1. Premete [nclude fresk fruits, vegetables, salads, whole grains, and low fat items at least to

the extent required by federal regulations.

2. Encourage students to try new or unfamiliar items.

3. Make efforts to ensure that families are aware of need-based programs for free or reduced-
price meals and encourage eligible families to apply.

4. Consider serving produce and food from local farms and suppliers.

5. Make free drinking water available at locations where meals are served.

Meal Scheduling
1. Provide adequate time to eat.
2. Schedule lunchtime between normal lunch hours (11 a.m. - 1 p.m.)

Foods and Beverages Sold Individually (e.g., a la carte, vending machines, school stores) — the
district shall:

1. Ensure that all such items meet the nutrition standards set in federal regulations for
competitive foods regarding whole grains, fruits, vegetables, calories, fat, saturated fats,
trans fats, sugar, sodium, and caffeine.




[RS]

Permit the sale of fresh. frozen or canned fruits and vegetables. if processed pursuant to
tederal regulations. as exempt tfrom the nutrition standards.

La ’

Work with existing vendors or locate new vendors that will comply with the—distriets

ebjeetives nutrition standards,

Fund Raising Activities

1. Ensure that all fundraisers selling food or beverages to students on school campus during the
school day meet the nutrition standards set in federal regulations for whole grains, fruits.
vegetables, calories, fat. saturated fats, trans fats, sugar. sodium. and cafteine.

2. Promote hegithyfood-items-or non-food items to sell, or activities (physical or otherwise) to
de in which to participate,

2 a i 1

3. Student groups conducting fundraisers which take place oftf the school campus or outside
the school day must obey this policy.

4. Outside organizations (e.g., Parent groups. booster clubs) conducting fundraisers which take

place oft the school campus or outside the school day are encouraged to follow this policy.
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Celebrations — the district shall:

1. Set guidelines for the frequency and content of classroom and school-wide celebrations
where food is served.

2. Inerease Promote the use of heatthy food items which meet the standards for competitive
Joods and beverages, ¥ and promote non-food activities, and rednee—funk—food"—andior
less-healthyfood, discourage foods and beverages which do not meet those standards at
celebrations.

3. Model the healthy use of food as a natural part of celebrations.

IL Physical Activity

Physical activity is an important factor in staying healthy and being ready to learn. The
Board encourages every student to develop the knowledge and skills necessary to perform a
variety of physical activities, to regularly participate in physical activity, and to appreciate and
enjoy physical activity as an ongoing part of a healthy lifestyle. In addition, staff, families, and
community are encouraged to participate in and model physical activity as a valuable part of
daily life. The district’s Physical Education program shall adhere to the curricular requirements
of the Commissioner of Education and the New York State Learning Standards.

Physical Education

1. Students shall engage in physical education for at least the minimum number of hours or
days per week under State requirements.

2. Physical Education classes shall incorporate the appropriate NYS Learning Standards.

3. Promote, teach and provide opportunities to practice activities that students enjoy and can
pursue throughout their lives (e.g., voga, fitness walking, step aerobics).

4. The performance of physical activity shall not be used as a form of discipline or punishment.

Recess

Maintain daily allotment of recess time for elementary school,

Recess shall not used for punishment or reward.

Consider scheduling recess before lunch.

If the district is under severe time or space constraints, consider combining recess and
Physical Education, though such activity must comply with the requirements for Physical
Education under Commissioner’s Regulations section 135.4.

Ao~

Physical Activity in the Classroom

1. Promote the integration of physical activity in the classroom.

2. If the district is under severe time or space constraints, consider meeting the state
requirements for Physical Education through collaborative and integrative in-classroom
activity, under the supervision of a Physical Education teacher.
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Extracurricular Opportunities for Physical Activity
1. Promote clubs and activities that meet the various physical activity needs, interests, and
abilities of all students (e.g., walking, hiking and climbing, snowshoeing).

111. Nutrition Promotion and Education

The Board believes that nutrition promotion and education is a key component in
introducing and reinforcing healthy behaviors in students. Nutrition promotion and education
that teaches the knowledge, skills, and values needed to adopt healthy eating behaviors shall be
integrated into the curriculum. Nutrition promotion and education information shall be offered
throughout the school campus including, but not limited to, school dining areas and classrooms.

Staff members who provide nutrition promotion and education shall be appropriately certified
and trained. The district’s broader Health Education program shall incorporate the appropriate
New York State Learning Standards.

The Board’s goals tor nutrition promotion and education include that the district will:

1. Include nutrition education as part of not only health education classes, but also classroom
instruction in subjects such as math, science, language arts, social sciences and elective
subjects.

2. Include enjoyable, developmentally appropriate, culturally relevant, participatory activities,
such as contests, promotions, taste testing, farm visits, and school gardens.

3. Promote fruits, vegetables, whole grain products, low fat dairy products, safe and healthy food

preparation methods, and health enhancing nutrition practices.

Emphasize caloric balance between food intake and energy expenditure.

Teach media literacy with an emphasis on food marketing.

“oR

IV. Other School-Based Activities

The district may implement other appropriate programs that help create a school
environment that conveys consistent wellness messages and is conducive to healthy eating and
physical activity. Such activities may include, but are not limited to, health forums or fairs,
health newsletters, parent outreach, employee health and wellness activities, limiting the use of
food as a reward, reviewing food marketing and advertising in school, hosting or promoting
community-wide events, and offering wellness-related courses in the district’s adult education
program.

Implementation

The Board shall designate the Building Principal to be responsible for ensuring that the
provisions of this policy are carried out throughout the district. The Building Principal will
ensure that the wellness activities and actions are being implemented at the building-level.
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Monitoring and Review

The Building Principal shall report to the Board and the public on the implementation
and effectiveness of this policy. Every two years, the Building Principal, in consultation with
appropriate personnel and advisory committees, shall monitor and review the district’s wellness
activities to determine whether this policy is having a positive effect on increasing student
wellness and decreasing childhood obesity in the district. Based on those results, this policy,
and the specific objectives set to meet its goals, may be revised as needed.

Parents, students, food service professionals, physical education teachers, school health
professionals, school administrators and the school board shall participate in the development,
implementation and periodic review and update of this wellness policy.

The district shall previde-informationte inform and update the public (including parents,
students and others in the community) about the content and implementation of this wellness
policy.

The district shall monitor and review the implementation and effectiveness of this policy by

conducting:

1. Periodic informal surveys of Building Principals, classroom staff, and school health
personnel to see asses the progress of wellness activities and their effects.

2. Periodic checks of the nutritional content of food offered in the cafeterias for meals and a la
carte items, and sales or consumption figures for such foods.

3. Periodic checks of the nutritional content of food available in vending machines, and sales
or consumption figures for such foods.

4. Periodic checks of the amount of time students spend in Physical Education classes, and the
nature of those activities.

5. Periodic checks of extracurricular activities of a physical nature, in the number of offerings
and rates of participation by students.

6. Periodic checks of student mastery of the nutrition education curriculum.

Periodic completion of relevant portions of the CDC School Health Index.

8. Periodic review of data currently collected by the district, including:
a. attendance data, particularly absences due to illness;
b. test scores;
c. rates of suspension, discipline, and violent incidents;
c. physical education scores on flexibility, endurance, and strength (i.e., fitness test

results);
d. student BMI (Body Mass Index) statistics, as collected in accordance with the State
Department of Health efforts; and

e. revenues generated from vending machines and a la carte food items.

9. Periodic surveys of student/parent opinions of cafeteria offerings and wellness efforts.

™
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10. Periodic review of professional staff development offered which focuses on student wellness.
11. Use NYSSBA's Student Wellness Assessment Checklist cverv o vears to review the
effectiveness of this policy.

Ref: P.L.111-296 (The Healthy, Hunger-Free Kids Act of 2010)
P.L. 108-265 (Child Nutrition and WIC Reauthorization Act of 2004)
42 USC §§1758(f)(1); 1766(a) (Richard B. Russell National School Lunch Act)
42 USC §1779 (Child Nutrition Act)
7 CFR §210.10; 210.11 (National School Lunch Program participation requirements —
standards for lunches, snacks, and competitive foods)
7 CFR §220.8 (School Breakfast Program participation requirements — nutrition
standards)
8 NYCRR Part 135 (Health and Physical Education curricular requirements); §114.1
(School Breakfast Program Requirements)
Appeal of Phillips, 37 EDR 204 (1997) (dec. no. 13,843)
Appeal of Williams, 32 EDR 621 (1993) (dec. no. 12,934)

Adoption date:
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STUDENT RECORDS

The Board of Education recognizes its legal responsibility to maintain the confidentiality
of student records. As part of this responsibility, the Board will ensure that eligible students and
parents/guardians have the right to inspect and review education records, the right to seek to
amend education records and the right to have some control over the disclosure of information
from the education record. The procedures for ensuring these rights shall be consistent with
state and federal law, including the Family Educational Rights and Privacy Act of 1974
(FERPA) and its implementing regulations.

The Board also recognizes its responsibility to ensure the orderly retention and
disposition of the district’s student records in accordance with Schedule ED-1 as adopted by the
Board in policy 1120.

The District will use reasonable methods to provide access to student educational
records only to those authorized under the law and to authenticate the identity of the requestor.
The district will document requests for and release of records, and retain the documentation in
accordance with law. Furthermore, pursuant to Chapter 56 of the Laws of 2014, the district will
execute agreements with third-party contractors who collect, process, store, organize, manage or
analyze student personally identifiable information (PII) to ensure that the contractors comply
with the law in using appropriate means to sateguard the data.

The Superintendent of Schools shall be responsible for ensuring that all requirements
under law and the Commissioner’s regulations are carried out by the district.

Definitions

Authorized Representative: an authorized representative is any individual or entity designated
by a State or local educational authority or a Federal agency headed by the Secretary, the
Comptroller General or the Attorney General to carry out audits, evaluations, or enforcement or
compliance activities relating to educational programs.

Education Record: means those records, in any format, directly related to the student and
maintained by the district or by a party acting on behalf of the district, except:

(a) records in the sole possession of the individual who made it and not accessible or
revealed to any other person except a substitute (e.g. memory joggers);

(b)  records of the district’s law enforcement unit;

(c) grades on peer-graded papers before they are collected and recorded by a teacher.

Eligible student: a student who has reached the age of 18 or is attending postsecondary school.

5500



Legitimate educational interest: a school official has a legitimate educational interest if they
need to review a student’s record in order to fulfill his or her professional responsibilities.

Personally identifiable information: is information that would allow a reasonable person in the
school or its community, who does not have personal knowledge of the relevant circumstances,
to identify the student with reasonable certainty. Such data might include social security
number, student identification number, parents’ name and/or address, a biometric record, etc.

School official: a person who has a legitimate education interest in a student record who is
employed by the district as an administrator, supervisor, instructor or support staff member
(including health or medical staff and law enforcement unit personnel); a member of the Board
of Education; a person or company with whom the district has contracted to perform a special
task (such as attorney, auditor, medical consultant or therapist); or a parent or student serving on
an official committee, such as disciplinary or grievance committee, or assisting another school
official performing his or her tasks.

Third purty contractor: is any person or entity. other than an educational agency, that receives
student data or teacher or principal data from an educational agency pursuant to a contract or
other written agreement for purposes of providing services to such educational agency.
including but not limited to data management or storage services, conducting studies or audit or
evaluation of publicly funded programs.

Annual Notification

At the beginning of each school year, the district will publish a notification that informs
parents, guardians and students currently in attendance of their rights under FERPA and New
York State Law and the procedures for exercising those rights. A ‘Parents” Bill of Rights for
Data Privacy and Sccurity’ will be posted on the districts website and included in any
agreements with third-party contractors. This notice and *Bill of Rights’ may be published in a
newspaper, handbook or other school bulletin or publication. The notice and ‘Bill of Rights’
will also be provided to parents, guardians, and students who enroll during the school year.

The notice and Parents™ Bill of Rights will include a statement that the parent/guardian
or eligible student has a right to:

(8 inspect and review the student’s education records;

2. request that records be amended to ensure that they are not inaccurate, misleading, or
otherwise in violation of the student’s privacy rights;

3. consent to disclosure of personally identifiable information contained in the student’s

education records, except to the extent that FERPA authorizes disclosure without
consent; and

4. file a complaint with the United States Department of Education alleging failure of the
district to comply with FERPA and its regulations; and/or file a complaint regarding a
possible data breach by a third party contractor with the district and/or the New York
State Education Department’s Chief Privacy Officer for failure to comply with state law.
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The annual notice and Parents’ Bill of Rights will inform parents/guardians and students:

1. that it is the district’s policy to disclose personally identifiable information from student
records, without consent, to other school officials within the district whom the district
has determined to have legitimate educational interests. The notice will define ‘school
official” and ‘legitimate educational interest.’

2. that, upon request, the district will disclose education records without consent to
officials of another school district in which a student seeks to or intends to enroll or is
actually enrolled.

3. that personally identifiable information will be released to third party authorized
representatives for the purposes of educational program audit, evaluation, enforcement
or compliance purposes.

4, that the district, at its discretion, releases directory information (see definition below)

without prior consent, unless the parent/guardian or eligible student has exercised their
right to prohibit release of the information without prior written consent. The district
will not sell directory information.

5 that, upon request, the district will disclose a high school student’s name, address and
telephone number to military recruiters and institutions of higher learning unless the
parent or secondary school student exercises their right to prohibit release of the
information without prior written consent.

6. of the procedure for exercising the right to inspect, review and request amendment of
student records.
1. the district will provide information as a supplement to the ‘Parents’ Bill of Rights’

about third parties with which the district contracts that use or have access to personally
identifiable student data.

The district may also release student education records, or the personally identifiable
information contained within, without consent, where permitted under federal law and
regulation. For a complete list of exceptions to FERPA’s prior consent requirements see
accompanying regulation 5500-R, Section 5.

The district shall effectively notify parents, guardians and students who have a primary
or home language other than English.

In the absence of the parent or secondary school student exercising their right to opt out
of the release of information to the military, the district is required to, under federal law, release

the information indicated in number five (5)) above.

Directory Information

The district has the option under FERPA of designating certain categories of student
information as “directory information.” The Board directs that “directory information” include
a student’s:

° Name
° Major course of study
o Participation in school activities or sports
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o Degrees and awards received
o Grade level
° Enrollment status

Social security numbers or other personally identifiable information will not be considered
directory information.

Once the proper FERPA notification is given by the district, a parent/guardian or student
will have 14 days to notify the district of any objections they have to any of the “directory
information” designations. If no objection is received, the district may release this information
without prior approval of the parent/guardian or student for the release. Once the student or
parent/guardian provides the “opt-out,” it will remain in effect after the student is no longer
enrolled in the school district.

The district may elect to provide a single notice regarding both directory information
and information disclosed to military recruiters and institutions of higher education.

Cross-ref: 1120, School District Records
4321, Programs for Students with Disabilities Under IDEA and Part 89
5550, Student Privacy

Ref:  Family Educational Rights and Privacy Act, as amended, 20 USC 1232g; 34 CFR Part
99
No Child Left Behind Act, 20 USC §7908 (Military Recruiter Access)
10 USC §503 as amended by §544 of the National Defense Reauthorization Act for FY
2002
Education Law § 225
Public Officers Law §87(2)(a)
Arts and Cultural Affairs Law, Article 57-A (Local Government Records Law)
8 NYCRR 185.12 (Appendix 1) Records Retention and Disposition, Schedule ED-1 for
Use by School Districts and BOCES
“Guidance for Reasonable Methods and Written Agreements,”
http://www?2.ed.gov/policy/gen/guid/fpco/pdf/reasonablemtd agreement.pdf
Family Policy Compliance Office website:
http://www2.ed.gov/policy/gen/guid/fpco/index.hitml

Adoption date:
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STUDENT RECORDS REGULATION

It is recognized that the confidentiality of student records must be maintained. The
terms used in this regulation are defined in the accompanying policy. The following necessary
procedures have been adopted to protect the confidentiality of student records.

Section 1. Pursuant to the Family Educational Rights and Privacy Act (FERPA) and
state law it shall be the policy of this school district to permit parents/guardians and eligible
students to inspect and review any and all official records, files and data directly related to that

student, including all materials that are incorporated into each student's cumulative record
folder.

The rights created by FERPA and state law transfer from the parents/guardians to the
student once the student attains eligible student status. However, districts can disclose
information to parents of eligible students under certain circumstances, including when the
student is a dependent under the IRS tax code, when the student has violated a law or the
school’s rules regarding alcohol or substance abuse (and the student is under 21); when the
information is needed to protect the health or safety of the student or other individuals.

Section 2. Parents/guardians or the eligible student will have an opportunity for a
hearing to challenge the content of the student's school records, to insure that the records are not
inaccurate, misleading, or otherwise in violation of the privacy or other rights of the student,
and to provide an opportunity for the correction or deletion of any such inaccurate, misleading,
or otherwise inappropriate data contained therein.

Section 3. A letter shall be sent annually to parents/guardians of students currently in
attendance and students currently in attendance informing them of their rights pursuant to
FERPA and state law, and will include a Parents’ Bill or Rights. See-Exhibit-5500-E-1. The
district shall effect:vely notify parents, guardians and students who have a primary or home
language other than English.

Section 4. To implement the rights provided for in sections 1 and 2, the following
procedures are adopted:

1. A parent/guardian or an eligible student who wishes to inspect and review student
records shall make a request for access to the student's school records, in writing, to the
Building Principal. Upon receipt of such request, arrangements shall be made to provide
access to such records within 45 days after the request has been received. If the record
to which access is sought contains information on more than one student, the
parent/guardian or eligible student will be allowed to inspect and review only the
specific information about the student on whose behalf access is sought.
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2 A parent/guardian or an eligible student who wishes to challenge the contents of the
student's school records shall submit a request, in writing, to the Building Principal
identifying the record or records which they believe to be inaccurate, misleading or
otherwise in violation of the privacy or other rights of the student together with a
statement of the reasons for their challenge to the record.

3 Upon receipt of a written challenge, the Building Principal shall provide a written
response indicating either that he/she:

a. finds the challenged record inaccurate, misleading or otherwise in violation of
the student’s rights and that the record will be corrected or deleted; or

b. finds no basis for correcting or deleting the record in question, but that the
parent/guardian or eligible student will be given an opportunity for a hearing.
The written response by the Building Principal shall be provided to the
parent/guardian or eligible student within 14 days after receipt of the written
challenge. The response shall also outline the procedures to be followed with
respect to a hearing regarding the request for amendment.

4. Within 14 days of receipt of the response from the Building Principal, a parent/guardian
or eligible student may request, in writing, that a hearing be held to review the
determination of the Building Principal.

5 The hearing shall be held within 10 days after the request for the hearing has been
received. The hearing will be held by the Superintendent of Schools, unless the
Superintendent has a direct interest in the outcome of the hearing, in which case the
Superintendent will designate another individual who does not have a direct interest in
the outcome of the hearing to hold the hearing.

6. The parent/guardian or eligible student shall be given a full and fair opportunity to
present evidence at the hearing. The parent/guardian or eligible student may, at their
own expense, be assisted or represented by one or more individuals of his or her own
choice, including an attorney.

7. The Superintendent or other individual designated by the Superintendent will make a
decision in writing within 14 days after the hearing.

8. After the hearing, if the Superintendent or the individual designated by the
Superintendent decides not to amend the record, the district will inform the
parent/guardian or eligible student that they have the right to place a statement in the
record commenting on the contested information or stating why he/she disagrees with
the decision of the district. Any statement placed in the record will be maintained with
the contested part of the student record for as long as the record is maintained. Further,
the statement will be disclosed by the district whenever it discloses the portion of the
record to which the statement relates.

Section 5. Except to the extent that FERPA authorizes disclosure of student records
without consent, student records, and any material contained there in which is personally
identifiable, are confidential and will not be released
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or made available to persons other than parents/guardians or eligible students without the prior
written consent of the parents/guardians or eligible student.

Exceptions to FERPA’s prior consent requirement include, but are not limited to

disclosure:

ol

o0

10.

1.

12,
13.
14.

To other school officials within the district who have been determined to have legitimate
educational interests.

To officials of another school, school system or post secondary institution where the
student seeks or intends to enroll.

To authorized representatives of the Comptroller General of the United States, the U.S.
Secretary of Education, the U.S. Attorney General, or state and local education
authorities in connection with an audit or evaluation of a federal- or state-supported
education program or in compliance with legal requirements related to those programs.
In connection with the student’s application for or receipt of financial aid.

To state and local officials or authorities in compliance with state law that concerns the
juvenile justice system and the system’s ability to effectively serve, prior to
adjudication, the student whose records are being released.

To organizations conducting studies for, or on behalf of, education agencies or
institutions, in order to develop tests, administer student aid, or improve instruction.

To accrediting organizations to carry out their accrediting functions.

To parents of a dependent student, as defined by the Internal Revenue Code.

To comply with a judicial order or lawfully issued subpoena, including ex parte court
orders under the USA Patriot Act. Prior to complying with a judicial order or subpoena,
the district will make a reasonable effort to notify the parent/guardian or eligible student,
unless the district has been ordered not to disclose the existence or content of the order
or subpoena, or unless the parent is the subject of a court proceeding involving child
dependency or child abuse and neglect matters, and the order is issued in context of that
proceeding.

In connection with a health or safety emergency, the district will disclose information
when, taking into account the totality of circumstances, a determination is made that
there is an articulable and significant threat to the health or safety of the student or other
individuals.

To teachers and school officials in other schools who have legitimate educational
interests in the behavior or the student when the information concerns disciplinary action
taken against the student for conduct that posed a significant risk to the safety or well-
being of that student, other students, or other members of the school community.

To provide information that the district has designated as “directory information,”

To provide information from the school’s law enforcement unit records.

To a court, when the district is involved in legal action against a parent or student, those
records necessary to proceed with the legal action.
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15.  To the U.S. Secretary of Agriculture, its authorized representatives from the Food and
Nutrition Service, or contractors acting on its behalf, to monitor, evaluate and measure
performance of federally-subsidized school food programs, subject to certain privacy
protections.

16.  To any caseworker or representative of a state or local child welfare agency or tribal
organization who has the right to access a student’s case plan, where the agency or
organization is legally responsible for the care and protection of that student, not to be
re-disclosed except as permitted by law.

The district will use reasonable methods to provide access to student educational records
to only those authorized under the law and to authenticate the identity of the requestor. The
district will use an array of methods to protect records, including physical controls (such as
locked cabinets), technological controls (such as role-based access controls for electronic
records, password protection, firewalls. encryption), and administrative procedures.  The
district will document requests for and release of records, and retain the documentation in
accordance with law.

If the district enters into a contract with a third party that calls for receipt of student Pl
by the contractor. the agreement shall include a data security and privacy plan that includes a
signed copy of the Parents” Bill of Rights and addresses the following. among other contractual
elements:
I traiing of vendor employees regarding confidentiality requirements:
2. limiting access to education records to those individuals who have a legitimate
educational interest:

)

prohibiting the usc education records for any other purpose than those authorized

under the contract;

4. maintaining reasonable administrative. technical and physical safeguards to
protect PII:

5. using encryption technology to protect data while in motion or in its custody to
prevent unauthorized disclosure:

0. breach and notitication procedures.

The district will, via written agreements, designate authorized representatives who have
access to educational records. The written agreement will specify how the work falls within the
exception, what personally identifiable information is to be disclosed, how the educational
record will be used, and that the records will be destroyed by the authorized representative once
they are no longer needed for that purpose or the agreement expires.

Section 6. Whenever a student record or any material contained therein is to be made
available to third persons, other than those covered by the exceptions authorized by FERPA, the
parent/guardian or eligible student must file a written consent to such action. The written
consent must specify the records to be released, the reasons for such release, and to whom. If
the parent or eligible student so requests, the district will provide him or her with a copy of the
records disclosed. In addition, if the parent of a student who is not an eligible student so
requests, the district will provide the student with a copy of the records disclosed.

Section 7. Unless specifically exempted by FERPA, all persons requesting access to
such records will be required to sign a written form which indicates the legitimate educational



interest that such person has in inspecting the records. Such form will be kept with the student's
file and will be maintained with the student’s file as long as the file is maintained.

Additional Rights Under New York State Law Related to the Protection of Student Data and
Third Party Contractors

New York State Law offers parents additional rights beyond FERPA in regard to third
party contractors and student PII. The district shall post on its website and distribute a ‘Parents’
Bill of Rights for Data Privacy and Security.” The ‘Parents’ Bill of Rights” shall establish the
tollowing:

e Educational purpose: The use of student personally identifiable information (PII) is for
educational or related purposes only.

e Transparency: Disclosure of third party contracts and their privacy provisions.

e Authorization: Assurance that proper authorization will be secured prior to the release
of PII.

e Security: A description of the measures in place to protect PII, without compromising
the security plan.

o Data Breach Notification: An explanation of the procedures in the event of a data
breach.

e Complaint Procedure: The district offers a complaint procedure in the event that a
parent suspects a breach of student data by a third party contractor and provides
information about lodging a complaint with the New York State Education
Department’s Chief Privacy Officer.

Retention and Disposition of Student Records

The Board has adopted the Records Retention and Disposition Schedule ED-1 issued
pursuant to Article 57-A of the Arts and Cultural Affairs Law, which contains the legal
minimum retention periods for district records. The Board directs all district officials to adhere
to the schedule and all other relevant laws in retaining and disposing of student records. In
accordance with Article 57-A, the district will dispose of only those records described in the
schedule after they have met the minimum retention periods set forth in the schedule. The
district will dispose of only those records that do not have sufficient administrative, fiscal, legal
or historical value to merit retention beyond the established legal minimum periods.

Adoption date:
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Purchasing

. / #+The Board Of Education views purchasing as
serving the educational program by providing necessary supplies, equipment and related
services. Purchasing will be centralized in the business office under the general supervision of
the Purchasing Agent designated by the Board.

It is the goal of the Board to purchase competitively, without prejudice or favoritism,
and to seek the maximum educational value for every dollar expended. Competitive bids or
quotations shall be solicited in connection with purchases pursuant to law. The General
Municipal Law requires that purchase contracts for materials, equipment and supplies involving
an estimated annual expenditure exceeding $20,000 and public work contracts involving an
expenditure of more than $35,000 will be awarded only after responsible bids have been
received in response to a public advertisement soliciting formal bids. Purchases of the same
commodity cannot be artificially divided for the purpose of avoiding the threshold. Similar
procurements to be made in a fiscal year will be grouped together for the purpose of
determining whether a particular item must be bid.

The district's purchasing activity will strive to meet the following objectives:

L, to effectively supply all administrative units in the school system with needed materials,
supplies, and contracted services;
2. to obtain materials, supplies and contracted services at the lowest prices possible

consistent with the quality and standards needed as determined by the Purchasing Agent
in conformance with state law and regulation and in cooperation with the requisitioning
authority. The educational and physical welfare of the students is the foremost
consideration in making any purchase;

3 to ensure that all purchases fall within the framework of budgetary limitations and that
they are consistent with the educational goals and programs of the district;

4, to maintain an appropriate and comprehensive accounting and reporting system to
record and document all purchasing transactions; and

4 to ensure, through the use of proper internal controls, that loss and/or diversion of

district property is prevented.

Opportunities shall be provided to all responsible suppliers to do business with the
school district. Suppliers whose place of business is situated within the district may be given
preferential consideration only when bids or quotations on an item or service are identical as to
price, quality and other factors.

Where permitied by law, purchases will be made through available cooperative BOCES
bids, or by “piggybacking™ onto contracts ot the Unites States or agencies thereof or the federal
General Services Administration (GSA). the New York State state-contraets—ofthe Office of
General Services (OGS). departments or agencies of New York State, any New York State
county. or any state or any county or political subdivision or district therein. ercounty-contraets



whenever such purchases are in the best interests of the district or will result in cost savings to
the district. In addition, the district will make purchases from correctional institutions and
severely disabled persons through charitable or non-profit-making agencies, as provided by law.
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In accordance with law, the district shall give a preference in the purchase of
instructional materials to vendors who agree to provide materials in alternative formats. The
term “alternative format™ shall mean any medium or format for the presentation of instructional
materials, other than a traditional print textbook, that is needed as an accommodation for a
disabled student enrolled in the district (or program of a BOCES), including but not limited to
Braille, large print, open and closed captioned, audio, or an electronic file in a format
compatible with alternative format conversion software that is appropriate to meet the needs of
the individual student.

The Board is also aware of the need to reduce exposure of students and staff to
potentially harmful chemicals and substances used in cleaning and maintenance. In accordance
with law, regulation and guidelines set forth by the Office of General Services (OGS), the
district will purchase and utilize environmentally sensitive cleaning and maintenance products
in its facilities whenever feasible. Cleansers purchased must, first and foremost, be effective so
that the district may continue to purchase non-green products as necessary. Environmentally
sensitive cleaning and maintenance products will be procured in accordance with standard

purchasing procedures as outlined in this policy and regulation.

In order to ensure that the district avails itself of advantageous purchasing
opportunities, the Board authorizes the Purchasing Agent to represent the district in applying
for federal programs designed to discount prices for goods and services. Specifically, the
Purchasing Agent will abide by the rules and regulations associated with applying for
telecommunications service discounts through the Universal Service Fund (E-Rate), in addition
to complying with the local purchasing policies set forth by the Board. As with all purchasing
activity, appropriate documentation of the application and purchase through any federal
program will be maintained by the business office.
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Competitive Bidding

Purchase contracts and public works contracts subject to competitive bidding will be
awarded to the lowest responsible bidder, however, the Board authorizes that purchase contracts
may be awarded on the basis of best value, as defined in State Finance Law §163. Other
exceptions to competitive bidding are outlined below.

In addition, the Board authorizes the receipt of sealed bids for purchase contracts in
electronic format, pursuant to the provisions of General Municipal Law §103(1) which
addresses proper documentation, authentication, security, and confidentiality of electronic bids.

The district shall comply with the requirements of General Municipal Law §103-g,
which prohibits, with few exceptions, competitive bidding contracts with entities that invest
significantly in the Iranian energy sector, as outlined in the accompanying regulation.

Competitive bidding, even if the dollar value of the purchase meets the threshold
established above, is not required in the following circumstances:

1. emergencies where time is a crucial factor;
procurements for which there is no possibility of competition (sole source items); or

3 professional services that require special skill or training (see policy 6741 for guidance
on purchasing professional services).

4. purchases such as surplus or second-hand items from governmental entities. certain food
and milk items, or goods and services from municipal hospitals : or

. where the district is purchasing through (or is “piggybacking” onto) the contract of

another governmental entity.



Purchasing when Competitive Bidding Not Required

Goods and services which are not required by law to be procured by the district through
competitive bidding will be procured in a manner so as to ensure the prudent and economical
use of public monies, in the best interests of the taxpayers, to facilitate the acquisition of goods
and services of maximum quality at the lowest possible cost under the circumstances, and to
guard against favoritism, improvidence, extravagance, fraud and corruption.

Alternative proposals or quotations will be secured by requests for proposals, written or
verbal quotations or any other appropriate method of procurement, except as permitted by state
law for procurements:

under a county contract;

under a state contract;

under a federal contract;

under a contract of another political subdivision;

of articles manufactured in state correctional institutions; or
from agencies for the blind and severely disabled.
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The district will provide justification and documentation of any contract awarded to an
offeror other than the lowest responsible dollar offeror, setting forth the reasons why such
award is in the best interests of the district and otherwise furthers the purposes of section 104-b

of the General Municipal Law.

General Purchasing Provisions

The Superintendent of Schools, with the assistance of the Purchasing Agent, shall be
responsible for the establishment and implementation of the procedures and standard forms for
use in all purchasing and related activities in the district. Such procedures shall comply with all
applicable laws and regulations of the state and the Commissioner of Education.

No Board member, officer or employee of the school district shall have an interest in
any contract entered into by the Board or the district, as provided in Article 18 of the General
Municipal Law.

Comments will be solicited from those administrators involved in the procurement
process before enactment of the district’s policies regarding purchasing and from time to time
thereafter. The policies must then be adopted by Board resolution. All district policies
regarding the procurement processes will be reviewed by the Board at least annually.

The unintentional failure to fully comply with the provisions of section 104-b of the
General Municipal Law or the district’s policies regarding procurement will not be grounds to



void action taken nor give rise to a cause of action against the district or any officer or employee
of the district.

Cross-ref: 6710, Purchasing Authority
6741, Contracting for Professional Services

Reft  Comprehensive Iran Sanctions, Accountability, and Divestment Act of 2010 (Public
Law 111-195)
Education Law §§305(14); 409-i; 1604(29-a); 1709(4-2)(9)(14)(22); 2503(7-a); 2554(7-
a)
General Municipal Law §§102; 103; 103-g: 104 104-b; 109-a; 800 et seq.
State Finance Law §§97-g(3), (4), (5); 163; 163-b; 165-a
County Law §408-a(2)

Adoption date:
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PURCHASING REGULATION

The following sets forth the procedures for the procurement of goods and services by the

district:

1.

II.

111

Definitions

Best value: optimizing quality, cost and efficiency. The basis for best value shall
reflect, whenever possible, objective and quantifiable analysis, and may also take into
consideration small businesses or certified minority- or women-owned businesses as
defined in State Finance Law §163.

Purchase Contract: a contract involving the acquisition of commodities, materials,
supplies, services or equipment.

Public Work Contract: a contract involving labor or both materials and labor for a
project such as construction.

General Municipal Law

The General Municipal Law requires that purchase contracts for services, materials,
equipment and supplies involving an estimated annual expenditure exceeding $20,000
and public work contracts involving an expenditure of more than $35,000 will be
awarded only after responsible bids have been received in response to a public
advertisement soliciting formal bids. Similar procurements to be made in a fiscal year
will be grouped together for the purpose of determining whether a particular item must
be bid.

Competitive Bidding Required

A Method of Determining Whether Procurement is Subject to Competitive Bidding

1. The district will first determine if the proposed procurement is a purchase
contract or a contract for public work.
2. If the procurement is either a purchase contract or a contract for public

work, the district will then determine
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whether the amount of the procurement is above the applicable monetary
threshold as set forth above.

3 The district will also determine whether any exceptions to the
competitive bidding requirements (as set forth below) exist.

4, All advertised bids shall include the following statement required by
General Municipal Law 103-g: “By submission of this bid, each bidder
and each person signing on behalf of any bidder certifies, and in the case
of a joint bid each party thereto certifies as to its own organization, under
penalty of perjury, that to the best of its knowledge and belief that each
bidder is not on the list created pursuant to paragraph (b) of subdivision 3
of section 165-a of the state finance law.”

Contract Combining Professional Services and Purchase

In the event that a contract combines the provision of professional services and a
purchase, the district, in determining the appropriate monetary threshold criteria
to apply to the contract, will determine whether the professional service or the
purchase is the predominant part of the transaction.

Opening and Recording Bids; Awarding Contracts

The Purchasing Agent will be authorized to open and record bids. Contracts will
be awarded to the lowest responsible bidder or a_purchase contract bid of best
value (as recommended by the Purchasing Agent), who has furnished the
required security after responding to an advertisement for sealed bids.

In order to be considered a responsible bidder, entities must certify that they are
not on the list created and maintained by the State Office of General Services
cataloging significant investment in the Iranian energy sector. Such statement
may be submitted electronically pursuant to General Municipal Law §103(1).



6700-R
Entities that cannot make this certification may only be awarded the bid if:

(R The entity’s investment activities in Iran were made before April 12,
2012; the investment activities in Iran have not been expanded or
renewed after that date; and the entity has adopted, publicized, and is
implementing a formal plan to cease the investment activities in Iran and
to refrain from engaging in any new investments in Iran; or

2. The district makes a determination, in writing, that the goods or services
are necessary for the district to perform its functions and that, absent such
an exemption, the district would be unable to obtain the goods or services
for which the contract is offered.

Documentation of Competitive Bids

The district will maintain proper written documentation which will set forth the
method in which it determined whether the procurement is a purchase or a public
work contract.

Purchase of Instructional Materials

In accordance with Education Law the district shall give a preference in the
purchase of instructional materials to vendors who agree to provide materials in
alternative formats (i.e., any medium or format for the presentation of
instructional materials, other than a traditional print textbook, that is needed as a
accommodation for a disabled student enrolled in the district, including but not
limited to Braille, large print, open and closed captioned, audio or an electronic
file in an approved format.)

The district will establish and follow a plan to ensure that every student with a
disability who needs his or her instructional materials in an alternative format
will receive those materials at the same time that they are available to non-
disabled students.

Leases of Personal Property

In addition to the above-mentioned competitive bidding requirements, section
1725 of the Education Law requires that the district will be subject to
competitive bidding requirements for purchase contracts when it enters into a
lease of personal property.
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Documentation: The district will maintain written documentation such as
quotes, cost-benefit analysis of leasing versus purchasing, etc.

G. Environmentally-Sensitive Cleaning and Maintenance Products

The district will purchase and utilize environmentally sensitive cleaning and
maintenance products whenever feasible. The purchasing agent will consult with
the Green Guidelines provided by the Office of General Services.

Any legal issues regarding the applicability of competitive bidding requirements will be

presented to the school attorney for review.

IV.

Exceptions to Competitive Bidding Requirements

The district will not be subject to competitive bidding requirements when the Board of
Education, in its discretion, determines that one of the following situations exists:

1 emergency situations where:
a. the situation arises out of an accident or unforeseen occurrence or
condition;
b. a district building, property, or the life, health, or safety of an individual
on district property is affected; or
e, the situation requires immediate action which cannot await competitive
bidding.

However, when the Board passes a resolution that an emergency situation exists,
the district will make purchases at the lowest possible costs, seeking competition
by informal solicitation of quotes or otherwise, to the extent practicable under
the circumstances.

Documentation: The district will maintain records of verbal (or written) quotes,
as appropriate;

2 when the district purchases surplus or second-hand supplies, materials or

equipment from the federal or state governments or from any other political
subdivision or public benefit corporation within the state.

Documentation: The district will maintain market price comparisons (verbal or
written quotes) and the name of the government entity;
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when the Board separately purchases eggs, livestock, fish and dairy
products (other than milk), juice, grains and species of fresh fruits and vegetables
directly from New York State producers or growers or associations of producers
and growers, subject to the requirements of General Municipal Law §103(9) and
Commissioner’s Regulations §114.3. The amount expended in any fiscal year by
the district may not exceed an amount equal to fifteen cents multiplied by the
number of days in the school year multiplied by the total enrollment of the
district.

Documentation: The district will maintain documentation consistent with
sections 114.3 of the Regulations of the Commissioner of Education;

when the Board separately purchases milk directly from licensed milk
processors employing less than forty (40) people. The amount expended in any
fiscal year by the district may not exceed an amount equal to twenty-five cents
multiplied by the number of days in the school year multiplied by the total
enrollment of the district or exceed the current market price.

Documentation: The district will maintain documentation consistent with section
114.4 of the Regulations of the Commissioner of Education;

when the district purchases goods, supplies and services from municipal
hospitals under joint contracts and arrangements entered into pursuant to section
2803-a of the Public Health Law.

Documentation: The district will maintain the legal authorization, Board
authorization and market price comparisons; or

when there is only one possible source from which to procure goods or
services required in the public interest.

Documentation: The district will maintain written documentation of the unique
benefits of the item or service purchased as compared to other items or services
available in the marketplace; that no other item or service provides substantially
equivalent or similar benefits; and that, considering the benefits received, the
cost of the item or service is reasonable, when compared to conventional
methods. In addition, the documentation will provide that there is no possibility
of competition for the procurement of the goods.

when the district purchases professional services that require special skill or
training, such as but not limited to, audit, medical, legal or insurance services, or
property appraisals.

Documentation: The district will keep proper documentation in accordance with
policy 6741.
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when the district purchases through the contracts of (or “piggvbacks™ onto) other
governmental entities. as authorized by law. for certain goods and services
permitted by law. Factors relevant to the decision to “piggyback™ may include
cost. statt’ time. delivery arrangements. quality ot goods and services. and
suitability of such goods and services to the district’s needs.

Documentation:  The district  will keep documentation indicating  why
“piggybacking™ is in the best interests of the district. and that the originating
contract was let i a manner consistent with applicable competitive bidding
requirements.

Quotes When Competitive Bidding Not Required

Goods and services which are not required by law to be procured by the district through
competitive bidding will be procured in a manner so as to ensure the prudent and
economical use of public monies in the best interests of the taxpayers. Alternative
proposals or quotations will be secured by requests for proposals, written or verbal
quotations or any other appropriate method of procurement, as set forth below.

A.

Methods of Documentation

l. Verbal Quotations: the telephone log or other record will set forth, at a
minimum, the date, item or service desired, price quoted, name of vendor,
name of vendor’s representative;

2, Written Quotations: vendors will provide, at a minimum, the date,
description of the item or details of service to be provided, price quoted,
name of contact. For example, with regard to insurance, the district will
maintain documentation that will include bid advertisements,
specifications and the awarding resolution.  Alternatively, written or
verbal quotation forms will serve as documentation if formal bidding is
not required.

- Requests for Proposals: the district will utilize RFP’s to engage
professional services providers in accordance with policy 6741.

Purchases/Public Work: Methods of Competition to be Used for Non-Bid

Procurements: Documentation to be Maintained

The district will require the following methods of competition be used and
sources of documentation maintained when soliciting non-bid procurements in
the most cost-effective manner possible:

) Purchase Contracts up to $20,000
a. Contracts from $100 to $1,000: Verbal quotes
Documentation will include notations of verbal quotes.
b. Contracts in excess of $1,000 to $20,000: Written quotes
2. Public Work Contracts up to $35,000
a. Contracts from $1,000 to $10,000: Verbal quotes
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Documentation will include notations of verbal quotes.
b. Contracts in excess of $10,000 to $35,000: Written quotes

VI Quotes Not Required When Competitive Bidding Not Required

The district will not be required to secure alternative proposals or quotations for those
procurements as permitted by state law:

under a county contract;

under a state contract;

under a federal contract;

under a contract of another political subdivision;

of articles manufactured in state correctional institutions; or
from agencies for the blind and severely disabled.

| [ i iy B =

VII. Procurements from Other than the “Lowest Responsible Dollar Offeror”

The district will provide justification and documentation of any contract awarded to an
offeror other than the lowest responsible dollar offeror, setting forth the reasons why
such award is in the best interests of the district and otherwise furthers the purposes of
section 104-b of the General Municipal Law.

VIII. Internal Control

The Board authorizes the Superintendent of Schools, with the assistance of the Purchasing
Agent, to establish and maintain an internal control structure to ensure, to the best of their
ability, that the district’s assets will be safeguarded against loss from unauthorized use or
disposition, that transactions will be executed in accordance with the law and district
policies and regulations, and recorded properly in the financial records of the district.

Comments will be solicited from those administrators involved in the procurement
process before enactment of the district’s regulations regarding purchasing and from
time to time thereafter. The regulations must then be adopted by Board resolution. All
district regulations regarding the procurement processes will be reviewed by the Board
at least annually.

The unintentional failure to fully comply with the provisions of section 104-b of the
General Municipal Law or the district’s regulations regarding procurement will not be
grounds to void action taken or give rise to a cause of action against the district or any
officer or employee of the district.

Adoption date:



